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Local Preferencing process – CONTENT FOR SUBMISSION FOR LOCAL PREFERENCING 

As you know we have planned a local preferencing window for the DFT local allocation process for FDs to make their practice preferences.  

To support this process, please submit a PowerPoint as an MP4 video file, or a YouTube link to promote your practice to the applicants. This will be the only information the FDs will see, so please make it as interesting and informative as possible. 

A few suggestions of the content you may want to submit are:
· Information about the ES - special interests, a picture etc.  You may want to include a short introductory video from the ES so that FDs can learn more about you.

· Information and pictures of the training practice to help describe the practice and the local area 
· Virtual guides of the practice, links to practice website, photos of the team
· A testimonial or input from your current FD (if you have one) 
· What the FD will gain from working with your practice during their FD year
· Map of the local area, travel and transport information

· Tourist information on the local area –surfing, skiing, hill-walking, fishing etc
Please note, video recordings and the PowerPoint should be maximum of 10 minutes as a guide.  The content can be as simple or as detailed as you wish but remember, this is your chance to market your practice to your potential FD. Please also bear in mind some applicants may not be familiar with the area of Wales they have been allocated to, therefore detailed information regarding the area of your practice may be very useful.

Please see the options below for submitted content.
	Action
	How to

	PowerPoint presentation converted to MP4 file to present practice details, videos and pictures etc. 

	ESs can send in a presentation with the following content suggestions:
 
· Text 
· Images
· Videos (please ensure any embedded videos are in MP4 format you may need to convert your phone’s output video to match this).
· PowerPoint presentation with voice recording 
(If you are unable to use video in Mp4 format it might be best to omit this content.)

Instructions on how you can do a voiceover on presentation slides are below: 

· Once you have prepared your PowerPoint presentation - Press ‘slide show’ in toolbar. 
· Then ‘record slide show’ 
· You have the option in the bottom right-hand corner to have your camera on/off so gives users the option of seeing the speaker, as well as hearing their voice over the slideshow. 
· When you are ready to record, press ‘record’ top left-hand corner – can record one slide at a time and then listen back if required, before moving on to the next slide 
· Save presentation as normal.

Once you have finalised your PowerPoint before sending, please convert this to an MP4 file.  This can be done by:

When you’re in PowerPoint – click file – Export- Create a video – change the seconds spent on each slide to around 10:00 just to allow the applicant some time to consider the content – create video.  This should create an MP4 file which opens in Microsoft Windows player.

	How to create material using YouTube.
	Please click the link below to learn how to add your PowerPoint presentation to you YouTube link.
https://youtu.be/HkiifH6gYcY?si=K2lkEk-OQtLN3ofN  or Upload YouTube videos - Android - YouTube Help (google.com)

	Submission of Material 
	Once you are ready to submit your material, you can do so by email.  If you find your material is a large file, we recommend either sending this via WeTransfer - https://wetransfer.com or Google Drive.



If you have any queries regarding submitting material, please contact Gabrielle Lloyd Gabrielle.Lloyd@wales.nhs.uk. 
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