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LAY Advisor Report

	Deanery 
	
	Date of ARCPs
	

	Specialty
	
	Location of ARCPs
	



	
	Number of trainees present at assessment panel
	Number of trainees assessed in absentia 
	Total number of trainees assessed 

	ARCPs
	
	
	

	
	
	
	



	ARCP Outcome
	1 
	2
	3
	4
	5
	6
	7
	8
	9

	Numbers awarded
	
	
	
	
	
	
	
	
	



The role of Lay Representatives is to review the process followed by the ARCP Panel and the conduct of the panel - this should be measured against accepted good practice set out in the Gold Guide. 

A Lay Representative should be present to observe 10% of speciality ARCP’s. This may mean that the Lay representative will not be required to attend all day.  The panel Chair can advise.  

Lay Representatives are not being asked to make a judgement about whether the ARCP outcome is appropriate, accurate nor comment on the trainee’s progress. The Lay representative should not advise the panel on the outcome to be awarded. 

Should the Lay Representative have concerns about the process followed or the conduct of the panel during the ARCP, then they should raise this issue via their report and this will be reviewed by the Quality Unit and escalated to the Associate Dean or Sub Dean as appropriate. The Quality Unit will work with the Specialty Managers to explore any collaborative steps that can be taken to ensure all reports are returned.
Please select Yes or No for each of the questions below and use the ‘comments’ field at the end to explain the reason for any of negative responses or any other concerns you have identified. 

	1. Process 
Does the panel review process, consistently achieve the standards required by: 
	YES
	NO

	· Ensuring trainees are not present during the panel decision-making process for the outcome? (although they may be present to meet with the panel after the outcome has been determined)
	
	

	· Did ALL trainees awarded with outcomes 2, 3 or 4 meet with the panel?
	
	

	· Ensuring any other relevant evidence, particularly the e-Portfolio and/or PDP has been reviewed?
	
	

	· Ensuring the reason for any unsatisfactory outcomes are recorded and communicated clearly?  
	
	

	· Were you satisfied with the standard and consistency of the ARCP reviews carried out by this panel?
	
	

	2. Decision-making 
	
	

	· Were recommendations and timescales for actions clearly communicated to the trainee?
	
	

	· Were mitigating circumstances taken into account?
	
	

	· Were you satisfied with the standard and consistency of the decision-making process? 
	
	

	3. Conduct
	
	

	· Did the panel conduct themselves professionally and appropriately?
	
	

	· Did the panel ensure the principles of equality and diversity were upheld?
	
	

	4. Summary
	
	

	· Overall, taking account of all of the above areas, how would you rate the ARCP / PYA process you observed at this Deanery / LETB? (please circle) 

                                Poor / Good / Very Good / Outstanding
	
	

	Any other Comments:

	

	Name:
	
	Date
	

	Signature:

	





Please return the completed form to: The Deanery facilitator for today or via e-mail to either Sarah.Holmes3@wales.nhs.uk  
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