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HEIW Return to Work FAQs
	QUESTION
	RESPONSE 

	Work Adjustments

	Can I not do on calls/nights for a while on my return?

	For trainees who are returning following a period of sickness the Single Lead Employer (SLE) can submit a management referral to Occupational health for support and confirmation of whether nights/on calls should be avoided. Trainee doctors may also receive recommendations from their GP with a fit note.  

For those returning following a period of parental leave this can be discussed with educational supervisor/HEIW rather than Occupational health unless there are further concerns that need to be assessed.


	Can I just do general work rather than subspecialties on return to get my hand back in?

	As your employer, SLE are supportive of the principle of a doctor in training easing themselves back in to work after a prolonged period of absence via a phased return to work programme. 

The arrangements will depend on individual circumstances and the local Occupational Health’s departmental advice. Any proposals to change the work pattern and training programme as part of a phased return to work will need to be discussed with the Training Programme Director and Educational Supervisor.

	Do I have to return to the Health Board (HB)/host organisation that I left prior to my period of absence. 
I don’t want to return to North Wales/that hospital?

	It is recommended that the trainee and supervisor or trainee programme director discuss the planned location on return as well as any changes to duties that may be required. All factors relating to that individual’s return including reason for absence should be considered. The HEIW policy on parental leave contains useful information on work adjustments and should be consulted. 

For GP specialty trainees, to work in a different area of Wales, the trainee would need to apply for an intra-deanery transfer. Discussion with Educational Supervisor and local Programme Director is encouraged, to support the application in advance.


	Leave issues

	Can I use my accrued leave on my return to reduce my Full-Time working hours down?
	When returning from sickness you can request to use your accrued annual leave to allow a more gradual return to work, this needs to be requested and agreed locally.  

During maternity leave, you will accrue annual leave. Dependent on your training programme and specialty this may or may not count towards training. This leave is usually taken at the end of maternity leave but can be discussed with your TPD and Educational supervisor prior to maternity leave.   

	How do I know if my accrued annual leave numbers are correct?

	SLE team will calculate and confirm your annual leave entitlement during parental leave.   

	How many bank holidays can I accrue?

	Periods of sickness, where an employee’s sickness absence falls on a bank holiday (which wasn’t a rostered as a work day and booked as leave), there is no entitlement to an additional day off. 

During periods of parental leave bank holiday entitlements will continue to accrue.  

	I don’t want my accrued leave time to count as training time. What can be done to help me achieve the competencies on time?

	Where possible, early planned discussion with the Training Programme Director (TPD) and designated Educational Supervisor informed before commencing leave to discuss outstanding competences will help inform and plan further training requirements upon return to training. Discussion should include any changes to ARCP or CCT date with regards to completion of curriculum requirements. 

Certain programmes include accrued annual leave whilst others do not, it is worth discussing when the training clock is due to start. For example, in GP specialty training accrued leave during maternity leave does not count towards training time. 


	I’ve had sick leave before/after maternity leave and have been off for a long time. Can I have some phased return time before full return?

	For any sickness absence, a referral to Occupational health will be made to see what support can be made upon a return to work.  Such requests should be sent to SLE team.  

The Professional Support Unit can also support trainees to decide the type and level of support with the adjustments needed for a return to work.

Trainees can also have a recommendation for a phased return or adjustments through a fit note from their GP/ healthcare practitioner.  

Phased returns have pay implications, requests should be sent to the SLE team for discussion and agreement for pay.

	What happens if I go on mat leave during my period of grace?

	If a trainee goes on maternity leave during their Period of Grace, their Period of Grace is paused, until return from maternity leave. 

Please note, there is no period of grace for GP trainees. 

	Keeping in touch (KIT) days

	Do I have to use all my Keeping In Touch days during maternity leave?

	Yes, KIT days need to be applied for and undertaken whilst on maternity leave and prior to commencement of accrued annual leave. 

	With a KIT Day do I have to work a whole clinical day and what does it involve to be recognised? 
Can I use a study leave course as a KIT Day?

	KIT days are a statutory right for those on parental leave to help the employee keep in touch with their workplace and enable them to do some work during this period. The work can be undertaken on separate or consecutive days and can include training, such as study days and simulation.  

Employees should be aware that any work undertaken as a KIT day, even as little as half an hour for example, will be counted for a whole day for the calculation of the number of KIT days worked, but not for payment purposes. KIT days should be organised with the host organisation and this information passed onto payroll and SLE for payment. Trainees should ensure that the amount of payment is agreed in writing beforehand.

	Who do I need to notify of my end of maternity leave dates? 
What paperwork do I have to complete?

	We recommend using the Return to Training guidance and forms to have discussions with you supervisor or program director regarding your plan to return.

The forms can be used to communicate return dates with programme managers, single lead employer and the host organisation you are returning to. It is also recommended to inform professional bodies.

SLE are responsible for processing maternity/paternity applications, once you notify the team of your circumstances, they will send you the appropriate application forms/policy to complete. It is recommended that any change in circumstance including the date of return to work and training is communicated to SLE in a timely and prompt manner.


	Training Requirements

	I am worried my CCT date is soon after my return to training. 
I won’t have enough time to achieve all the competencies. 
How can I manage this?

	The CCT date may be adjusted to accommodate the returner having the adequate amount of time to demonstrate evidence in all the required competences.  The trainee returning to work is encouraged to discuss with their TPD and designated Educational Supervisor locally as early as possible.

GP Specialty Training
After a period of time out of programme, an ARCP is held 3 months following return to work. Evidence reviewed will reflect the period of time in training since the last ARCP up to the start of the leave and the time since returning to work. 


	What are the return to work courses/resources?

	There are a variety of courses and resources available for trainees to access, suitable for those returning to work, from educational needs to understanding processes.

The Professional Support Unit are here to support doctors in training through their return to training and can provide resources and individualised support.

Planning return to work courses and accessing resources for individual requirements based on their competencies could be considered and discussed with the Training Programme Director and designated Educational Supervisor prior to starting planned leave. This will give the trainee time to consider which areas of their work /skill set would benefit from a refresher to build confidence before returning to the work place.  

There are a range of online/face to face continuing professional development (CPD) days, educational updates, to webinars accessible through HEIW. 

Useful resources are available at online through Royal colleges, NICE, RCGP online learning modules for GP trainees, E-learning for health platform as some examples

	Can I still add evidence to my portfolio whilst on maternity leave?

	Trainees on maternity leave can continue to learn, attend courses, arrange KIT days and add evidence to the portfolio. These are all good things to do in order to evidence continued learning, but this is not compulsory. 

	Employment issues

	I’m worried about my pay on return from maternity leave. 
Who can I speak with to ensure its all correct?

	Once your maternity leave is confirmed in writing by the SLE team, they will notify the payroll department of your return to work from maternity leave, including accrued annual leave. Any further issues with pay should be discussed with the relevant team at SLE. 

	Career Progression

	Can I delay starting my offer of a Specialty training post because of maternity leave?

	You can request to delay your starting date to both SLE and HEIW. 

	Can I apply for an ST job during mat leave? 

	You can apply for any post during maternity leave.

	Can I apply for a substantive/locum consultant post whilst on maternity leave?

	You can apply for a post whilst on maternity leave.  
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