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Dear Dental Foundation Trainee (DFT),

Hello and welcome to Health Education and Improvement Wales (HEIW) and the next step in your dental career progression. HEIW is the only Special Health Authority within NHS Wales. HEIW sits alongside Health Boards and Trusts, and has a leading role in the education, training, development and shaping of the healthcare workforce in Wales in order to ensure high-quality care for the people of Wales.

This handbook has been produced to provide you with useful information. Every effort has been made to ensure its accuracy, helping you to navigate the various training and administrative processes which are central to your training and career progression. I hope you find it useful.

Dental Foundation Training became mandatory on 1st October 1993, making it compulsory for all graduates of British dental schools to hold a certificate showing completion of an approved course (or experience equivalent to that course) before they can become a Performer on an NHS contract.  The Welsh Government fund Dental Foundation Training in Wales.
For most newly qualified dentists, Dental Foundation Training in general dental practice is the next step following graduation. Dental Foundation Training is a period of employment during which a Foundation Dentist (FD) is allocated to a General Dental Services (GDS) practice.  The Educational Supervisor (ES) will provide a wide range of dental care and treatment to enable the Foundation Dentist to gain on the job clinical experience.  Foundation Dentists are required to attend their scheme study days with the aims and objectives of enhancing clinical and administrative competence and promoting high standards through relevant postgraduate training. Dental Foundation Training is carried out in approved Training Practices.  Experienced general dental practitioners, who have an ability to mentor and help new dentists, are approved as ESs.  Within their allocated practice, the Foundation Dentist is provided with a fully equipped surgery, a dental nurse, and patients.  The new Foundation Dentist works in the practice for a maximum of 35 hours per week.  The Educational Supervisor will be available to provide help and advice, be it chairside or otherwise, and provide a weekly tutorial lasting one hour during normal working hours.
The Training Practices are attached to a Dental Foundation Training Scheme, which is managed by a Training Programme Director (TPD).  Dental Foundation Training normally lasts for one year, and during this period the FD attends mandatory Study Days at the Scheme Postgraduate centre.
Each FD has an online e-portfolio which is used as an educational and to provide evidence of satisfactory completion of DFT throughout the year. The e-portfolio is a run-through portfolio encompassing various programmes within the profession (DFT/DCT/WTDFT/PLVE). On a regular basis the FD records achievements and concerns and describes and reflects events that have occurred recently.  The ES works with the FD and the portfolio to produce action plans and regular assessments of development.
‘Satisfactory Completion’ of Foundation Training is dependent not only upon the assessment process, but also upon working in your Training Practice for 12 months, maintaining and keeping up to date your e-portfolio, attending all the Study Days, completing the case presentations via Anonymous Peer Learning and Assessment Network (APLAN) & completion of a Quality Improvement project work during the year.   

We hope you will make many friends and develop valuable networks during your dental foundation year which will last a lifetime. 

If you have any concerns about the programme or any related matters that cannot easily be resolved locally in your place of work, please let us know: your Training Programme Director, Educational Supervisor and our HEIW staff are always available to help. 

May I take this opportunity to wish you every success during your dental specialty training and in developing and achieving your future aspirations. 


Yours faithfully,
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	Kirstie Moons
Postgraduate Dental Dean 
Health Education and Improvement Wales





DENTAL FOUNDATION TRAINING

Introduction to Dental Foundation Training 

The aim of Dental Foundation Training (DFT) for General Dental Practice is to enable the Foundation Dentist (FD) to prepare for unsupervised dental practice, by developing the clinical skills learned as an undergraduate with administrative and practice management skills to promote high ethical standards and quality care for patients. 

This aim is achieved by: 
· Introducing the FD to general dental practice. 
· Identifying personal strengths and weaknesses and balancing them through a planned programme of training.
· Enabling the FD to practice and improve skills free from undue financial pressure. 
· Promoting the implementation of peer and self-review. 
· Establishing the need for professional education, training, and audit as a continuing process throughout the dentist’s professional life.


PRIOR TO THE START OF THE DENTAL FOUNDATION TRAINING YEAR

[bookmark: _Hlk79498779]Following the completion of the National Recruitment (NR) Process


· Health Education & Improvement Wales (HEIW) will invite you to a meet the Educational Supervisor (MES) event.  HEIW will facilitate the meet and greet process to allow scheme FDs to meet ESs and vice versa, a preferencing process will then take place and by the end of the day you will be allocated to a practice and Educational Supervisor.

· HEIW’s TPD and Administrator for the scheme you have been allocated to will be in touch with further guidance on arrangements for your scheme and the scheme study day programme etc.
 
· HEIW will be managing your Dental Foundation Training Programme over the next year.  If you have any questions about your education or the training, please contact your scheme Training Programme Director in the first instance or Health Education & Improvement Wales central team on HEIW.DFTenquiries@wales.nhs.uk.  
 
· In order for HEIW to add you to your study programme on our Maxcourse booking system https://www.maxcourse.co.uk/walesdent, please could you take some time to register. It would be very helpful if you could do this by 31st August, in preparation for the start of your programme.
 
· HEIW will be in touch over the next few months with your log in details to access the following platforms: 
· the Dental Foundation Training E-Portfolio 
· Anonymous Peer Learning and Assessment Network (APLAN).
· Dental Juce
· NHS e-learning platform
· ESR (where you will receive and view your payslips etc)
· Selenity (expenses portal)
 
· It is important that you apply to the Welsh Dental Performers list as soon as possible, as this can take some time and could delay your start date.  The website containing the application form and guidance notes is www.nwssp.nhs.wales (click on the Primary Care Service link and then Dental Services).  
There are two application forms - 
· DPL1 for those currently not included on a dental list elsewhere in the UK
· DPL4A for those currently included on a dental list elsewhere in the UK
PLEASE NOTE FDs will not need to wait to be allocated to a practice before submitting their Dental PL Application.  You can add the Health Board that you are likely to work within, and if necessary, this and the practice details can be added / amended later.  PLEASE ALSO NOTE: That the enhanced DBS application will be done as part of the pre-employment checks with your employer, NHS Shared Services Partnership (NWSSP).
 
· If you require a student sponsorship visa, HEIW will forward your details to NWSSP who will be in touch with you directly to guide you through this process. 
 
· NHS Wales Shared Service Partnership (NWSSP) is the single lead employer for all Dental Foundation Trainees in Wales.  This means that NWSSP will be your employer for your Dental Foundation Training year. You will receive a welcome email and FAQs from NWSSP confirming details about Pre – Employment Checks including an Enhanced DBS application, ESR & expenses details, annual leave etc in the coming weeks.  
 
· NWSSP will be your first point of contact should you have any queries in relation to your employment over the next few months and during your Dental Foundation Training year - NWSSPSLE.Dental@wales.nhs.uk. 


In Appendix 1 you will find HEIW’s privacy notice for your information.  This is to inform you of who we will be sharing your personal information with throughout your DFT year.

Things to think about prior to starting on the 1st September
· Consider contacting other FDs allocated to the scheme to see if you could live together.

· Give thought to how you will travel to the practice and the study day venue. If you do not drive, you may need to look at bus/train timetables or consider passing your driving test.

· Before booking any holidays, look at the study day programme - you will need to avoid those dates as study days are mandatory.

· If you change your email address or phone number, please pass them on to your practice, ES, TPD, the HEIW DFT team and NWSSP. Please remember: Soon after you complete your undergraduate qualification your academic email will become inactive so, please share an email address that you are confident we can contact you on.


On or just after 1st September

· You will receive your Employment Contract and Educational Agreement on your first day of employment. Please read and sign this document and return it to NWSSP or as instructed. 
You will be asked to sign and return one copy to the SLE team via email or post:
nwsspSLE@dental.wales.nhs.uk 
Medical Workforce
NHS Wales Shared Services Partnership
4-5 Charnwood Court
Heol Billingsley
Park Nantgarw
CF15 7QZ

· Before you start seeing patients, it is important that you attend your workplace induction, familiarise yourself with practice policies and write a reflective piece on this in your e-portfolio.

· Attend the first study day (your induction day). 

· Ensure that you have weekly appointments to see your ES for tutorials as soon as possible. It would be a good idea for you to have some topics that you would like to discuss with your ES in the early weeks. Some ES will frontload tutorials and do more at the start. It is important that you prepare for these tutorials to ensure that you gain maximum benefit from them.  

· Familiarise yourself with the Dental Foundation Training curriculum, e-portfolio and assessments.


· Book annual leave with your practice as soon as possible – please give at least 6 weeks’ notice and remember you must avoid study days.

· Make sure HEIW and your Scheme Administrator have your up-to-date contact details.

· Advise the relevant parties of any relevant medical or health conditions for which you may require assistance to work and train. 

· Ensure you have adequate indemnity in place in your own name.

·  During your foundation period you are employed by NHS Wales Shared Services Partnership. The Trust applies NHS Indemnity to its core activities. 
If you are placed within a health board, this organisation will also apply NHS Indemnity to your NHS activities, which provides indemnity for any civil claim arising from your negligent act, omission, or breach of a statutory duty during your duties. 


There is currently no state-backed scheme for indemnity within community dentistry and all community dental professionals in Wales are required to obtain and maintain their own personal cover from a private indemnity provider or medical defence organisation. You will be expected to provide evidence of your indemnity cover to NWSSP, HEIW and the dental practice you are working in. 


SINGLE LEAD EMPLOYER (SLE) ARRANGEMENT

Working as a Dental Foundation Trainee in Wales means that you will be following a single lead employer model.  

The SLE model in Wales is a collaborative employment model, with the responsibilities of the traditional employer shared between three major stakeholders, who are:

• Single Lead Employer – NHS Wales Shared Services Partnership (NWSSP)
Overall employment responsibility including contracts of employment, employment checks, DBS checks, pay, restrictions/exclusions and disciplinary matters. The Lead Employer itself offers a single point of contact coordinating with all stakeholders.
For any queries relating to your employment, e.g., Pre employment checks, salary etc.  please contact NWSSPSLE.Dental@wales.nhs.uk.

• Host Organisation
Provides day-to-day management and supervision of training by clinical and educational supervisors. 

• Health Education Improvement Wales (HEIW)
Ensures the delivery of high-quality education and training which includes recruitment into training programmes, support and assessment programmes, faculty development and quality monitoring of placements. All three stakeholders’ primary function is to ensure that trainees complete their training satisfactorily and in doing so provide an excellent service to the local health and social care sector in Wales. For any queries relating to your Dental Foundation Training year, please contact your Training Programme Director in the first instance and or HEIW.DFTenquiries@wales.nhs.uk   


The benefits of a single lead employer to Foundation Dentists are that for the whole of the training scheme the trainee will have one employer. It is anticipated that the model will reduce bureaucracy, provide greater equity, and improve the working experience for trainees.


Here are a few things to consider in relation to the SLE arrangement:

· NHS Wales email account
As an employee of NWSSP you will have an @wales.nhs.uk email address. All official documentation will be sent to your NHS Wales email address, it is important therefore that you check this account regularly. 
Guidance and log in details to access this account will be distributed at your scheme induction day.

Please make sure you can access this as soon as possible.  If you require assistance with accessing your account, please contact it.servicedesk@wales.nhs.uk.

· Electronic Staff Record (ESR)
As an employee of NWSSP you will have access to Electronic Staff Record (ESR).  This is where the SLE will record absences and special leave on behalf of host organisations. FDs will be set up on ESR when they start with NWSSP. Your password will be sent to your NHS Wales email address. NWSSP operate a paperless payslip system so payslips will be available to view and download from ESR. Please keep your personal information up to date on ESR. 
If you have any queries regarding your ESR account, please contact the ESR Support Hub at esrhub.wales@wales.nhs.uk 

· COVID risk assessment
All Foundation Dentists will be required to complete a COVID risk assessment via ESR.
If the results indicate the FD is high risk this will be flagged with the workforce advisors' team of NWSSP.  This will then be highlighted to the Host Practice. The FD & ES should work together to discuss appropriate arrangements to support the FD.

· Foundation Dentist Annual Leave entitlement
You are entitled to 27 days paid holiday during this fixed term Appointment or the pro rata equivalent if you work part time.  In addition, you are entitled to take the usual 8 public holidays in Wales or the pro rata equivalent if you work part time. The annual leave year is 1st April – 31st March.

Annual leave requests must be submitted with reasonable notice and agreed by your host organisation. Your annual leave is allocated on a pro-rata basis per rotational placement. This means that you must ensure you take your allocated leave during any given placement, in accordance with your contract of employment.

· What happens if the Foundation Dentist is unwell?
The Foundation Dentist must notify their Educational Supervisor on the first day of absence when they require time off from their placement due to sickness; the Foundation Dentist is expected to include the nature of the illness.   

[bookmark: _Hlk79499984]The FD is also required to inform NWSSP (their employer) of any sickness.  Please email Sharkira Foster (NWSSP – Workforce) on Sharkira.Foster@wales.nhs.uk.

For any period of sickness absence between one and seven calendar days the Foundation Dentist must
complete a self-certification form, unless already certified by a fit note or hospital certificate. This should be completed on return to work.

If the period of absence continues beyond seven calendar days, the Foundation Dentist must produce
a fit note (medical certificate) for every day of absence thereafter. A fit note should normally be received by the Educational Supervisor no more than three calendar days after it becomes due.

Sickness absence not covered by a self-certificate or a fit note will be treated as unauthorised absence for which no payment will be made.

After any period of sickness absence, the Foundation Dentist will be asked to attend a return-to-work interview with their Educational Supervisor to discuss their absence and any specific needs or concerns they may have.

For any periods of absence other than annual leave and study leave that collectively exceeds 14 days in any year, a review will take place to determine whether the programme completion date needs to be extended. Any change to the programme end date will be confirmed by HEIW.

· Working hours
Your working hours and patterns must be agreed in writing prior to the commencement of the training year, and this will be written in your contract.

Foundation Dentists will normally work 35 hours per week exclusive of lunch breaks, including any study day courses, at the agreed times.

If a FD works at the weekend, there must be a day off during the week (i.e. the FD should not normally work on more than five days in any week).

Educational Supervisors will allow and require the Foundation Dentist to attend all study days in the year arranged by the Foundation Training Programme Director and allow the Foundation Dentist to work in practice on those days when study days are not organised or cancelled.
When there are no Study Days in a week, you will work clinically in the practice so that a total of 35 hours per week is spent in the practice. 
You will have at least one tutorial a week of one hour’s length, and this will be included within your normal working hours.

· Salary
The DFT salary is payable by your employer NWSSP.  The official Dental Foundation Training finance figures are available in the General Dental Services Statement of Financial Entitlements which is produced by Welsh Government each year. 


 

NWSSP shall pay you an annual salary in line with rates set through the Welsh General Dental Services Statement of Financial Entitlements Directions issued annually by the Welsh Government. The current annual rate for 2021 is £34380.00 per annum. As an employee you will pay Income Tax under the PAYE (Pay As You Earn) scheme. 

You will be paid on the 21st day of each month, or the Friday before if the 21st falls on a weekend or bank holiday. You will be paid via BACs transfer. Payslips will be available via ESR

Further information relating to Income Tax can be found at -
http://www.gov.uk/topic/personal-tax/income-tax
Further information relating to National Insurance contributions can be found at -
https://www.gov.uk/national-insurance 

· Superannuation
Membership of the NHS Pension Scheme is voluntary, but you are encouraged to join.  It is important to note that almost all employees between the ages of 16 and 75 will be automatically enrolled into the NHS Pension Scheme.  Your pension contributions will be taken directly from your pay and will be subject to tax relief.
If you do not wish to join the NHS Pension Scheme you will need to complete the ‘Application to leave the NHS Pension Scheme (SD502)’ form.  The form can be downloaded from the ‘Leaving or taking a break from the Scheme’ section of NHS Pensions website at www.nhsbsa.nhs.uk/member-hub.  If you do not have personal access to a computer, you should be able to access facilities which will allow you to do so at work or please contact NHS Pensions on 0300 3301 346 to request a paper copy.

For the purpose of the NHS Pension Scheme your period of continuous employment shall be deemed to have commenced on the date which would be confirmed by the NHS Pension Agency records.

· NHS BSA Compass
The NHS Business Services Authority is a Special Health Authority which provides a range of critical central services to NHS organisations, NHS contractors, patients and the public.

Amongst the services they provide are:

· Management of the NHS Pension Scheme in England and Wales. 
 
· Payments to dentists for work undertaken on NHS contracts which involves processing approximately 44 million dental forms and payments totalling over £2.5 billion in England and Wales.
 
General Dental Practitioners can use NHS BSA Compass Portal to obtain information about NHS work and payment.

The Compass portal -  https://compass.nhsbsa.nhs.uk/eseries/esr.elogin

Once you have been included in the National Performer List and have been given a Performer number, you will be able to sign up for access to the Compass Dental Portal, from which you will be able to view and download monthly statements of your NHS work output.  

· Claiming Expenses
You will be set up with an online e-expenses account for claiming any allowable expenses. Please ensure receipts are uploaded for all expenses (public travel, training courses, parking charges, tolls, subsistence, and accommodation) as expenses will not be approved without one.

Please also ensure expenses are submitted within 3 months of the occurrence.

Expenses must be submitted by the fifth of each month and must approved by the seventh of each month to be paid within the same monthly pay. Please be aware that the approval of expenses is multi-tiered, therefore those submitted on the fifth may not be approved by the seventh. 

If you have forgotten your password or are experiencing other difficulties in accessing your account, contact expenses team on: Tel: 02920 903908 and choose the Expenses option or Email: NWSSP.Juniordoctorsrelocation@wales.nhs.uk 
Appendix 2 includes further details of what expenses can be claimed.

· Student loans
Repayment of a Student Loan normally commences in the April following your start of employment in practice, however if your Dental Degree is a second or subsequent degree, repayment of your Student Loan will commence straightway.

Further information relating to repayment of student loans can be found at –
https://www.gov.uk/repaying-your-student-loan/what-you-pay

· Useful Information & Contacts
   
Please visit the following resources for further information in respect of the Single Lead employment arrangements:
· NWSSP Single Lead Employer website 
http://www.sharedservicespartnership.wales.nhs.uk/lead-employer    
· HEIW SLE webpage
https://heiw.nhs.wales/education-and-training/trainee-employment/ 

NWSSP services
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For any queries relating to the DFT programme, please contact the Dental Foundation Training Team on HEIW.DFTenquiries@wales.nhs.uk 
HEIW services
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THE TRAINING PRACTICE

Your Educational Supervisor (ES) and your Training Practice have been approved as a suitable environment for Dental Foundation Training. You should have close support from your ES, the support of a trained dental care professional, adequate equipment to work with, appropriate materials and a wide range of patients to gain your clinical experience.

You will have a comprehensive induction to the practice and to clinical work. Your ES will also work with you to assess your experience and to help identify your learning needs.

Throughout the year you will receive tutorials and support from your ES.  There will also be assessments made on your progress and your learning needs. Some of this will be carried out by other members of the practice team.

You will have an Electronic Professional Development Portfolio (e-portfolio) to use throughout your training year.

If any problems develop, in the first instance speak with your Educational Supervisor and if your concerns are not addressed, they can be escalated to your Training Programme Director (TPD). Remember your TPD has been appointed as an experienced professional able to deal with a wide variety of issues Foundation Dentists present with during the training year.
[bookmark: Responsibilites2]

INDUCTION
Induction to general dental practice in your training practice is a process that is meant to give you a very firm foundation upon which you can build a successful dental career. It is to help give you and your ES assurance that you are confident and competent in all the areas of practice that you require at this stage of the year. 

You have probably had an extended period without seeing and treating patients and it is important that you have the assurance that your confidence and your skills are still keen. It is not reasonable to expect you to be responsible for patient care if you are not confident that you have the skills present for their needs.
In your induction you will cover three main areas:

· Practice-based knowledge and skills
How does your new practice run? What are the protocols and procedures for dealing with the day-to-day business of practice? You will cover all these items, including the layout and equipment of your surgery, the team that will be working with you, the health and safety requirements of the practice. 
 
· Clinical skills
Your ES will spend time with you assessing your skills and experience gained whilst at dental school and during any other dental work you may have undertaken. There will be opportunities for carrying out work on extracted teeth and typodonts , using the materials available to you in the practice. There will be opportunities for you to undertake observation of other members of the team, in a structured way, helping you to learn about the protocols of your new practice.
 
· Regulatory / administrative knowledge and experience
Before treating patients you will need to be sure of the NHS regulations that govern your provision of care. You need also to know about how the practice computer system works and how the appointment system works. 
 
As part of your induction, your ES  and TPD will spend time introducing you to your e-portfolio and the induction process will be recorded there. 
NB Due to COVID-19 we recognise that you may benefit from having the opportunity to practice some of your clinical skills, therefore, HEIW have made Phantom Heads and plastic teeth available in all DFT approved practices.
Educational Transition Document (ETD)

In conjunction with dental schools all FDs will finish dental school with an ETD. The idea is that the dental school makes an assessment of each final year students’ abilities, and the student does a self-assessment. This document then comes across into Foundation Training to inform the ES. It is the responsibility of the FD to share this with the ES.  This document can be invaluable to your ES, it is not intended to highlight weaknesses to your ES, but a tool to help your ES, to plan and focus your training, so you start off on the right track.

  
TUTORIALS
It is a requirement of Dental Foundation Training that you have a tutorial of at least an hour once a week, during normal working hours. 

The timing needs to be agreed between you and your ESs as time must be set aside which is free from patient appointments and interruptions. 

The content of the tutorial will depend upon your learning needs, but some structure is essential. Things which can form a tutorial include these items:

· Review of your e-portfolio
· Looking at the reflective logs for the past week/month. Points for discussion could be:
· Self-assessment: What went well? What were the challenges? What didn’t go well?
· Considering evidence: e.g. feedback from assessment? Trainer feedback? Nurse feedback? Patient feedback? Unexpected outcomes of procedure? Own feelings?
· Analysis: Describing WHY. e.g. identifying cause & effect for unexpected case outcomes, or identifying reasons why progress may be slow in one competency and fast in another etc.
· Formulating change: Describe the learning outcomes from this exercise. Identify what you will do to address any slow progress or problems.
· Discussing areas of concern, or problems to be solved. These may produce learning needs to be recorded in the e-portfolio
· Discussion of Study Day topics, both past and future study days.
· Tutorial topic for the week plus plans for next tutorials

Remember, for a tutorial to be successful planning is usually required, both by you and your ES.  You will benefit much more from tutorials if there is regular discussion as to which subjects you are going to cover. 
Tutorials do not need to be about clinical topics.  Much of general dental practice is about management, communications, and professional and NHS values.  These are subjects which may not have been explored greatly in a dental school environment, and yet which need to be discussed and understood.  
Ideally your tutorials will take place in a quiet environment away from disturbance, noise, and interruption. Your practice may well have a dedicated ‘teaching room’ or perhaps an office will be used. Some tutorials, however, are best held in a clinical environment - in the surgery. You may even have a clinical tutorial with you ES acting as a nurse/tutor whilst you treat a patient, or vice-versa.
At the start of the year, you will probably have many ad-hoc clinical teaching interactions with your ES, or with other members of the team. Please don't forget that each of these encounters is a mini tutorial in its own right and demand reflection and learning from yourself if you are to benefit and to grow in experience, wisdom and skill.

WALES DENTAL FOUNDATION TRAINING SCHEMES
Each Scheme has a Training Programme Director (TPD) and a DFT Scheme Administrator and there will be a local centre at which study days are held. 
Study Days 
The Study Day programme is arranged separately for each scheme by the TPD and comprises of a minimum of 30 days (a minimum of 28 mandatory and usually 2 self-directed). 
[bookmark: _Hlk79500528]The study day programme currently has a blended approach, with some courses being delivered Face to Face, hands on and online sessions.  In respect of the online sessions, it is vital that you have the correct equipment and approach these days in a professional manner, as you would if attending a face-to-face session:
· Please ensure you access these days on an academic device, preferably a laptop. Accessing on a phone will not allow for viewing of presentations in the required detail.
· Please ensure your device has a functioning camera. Cameras MUST be switched on during the study session, unless directed by the speaker to turn them off.
· Ensure you have good internet connectivity. If Wi-Fi is poor, organise an ethernet connection to your router.
· Set up in a suitable space to allow concentration.
· Ensure you have a microphone, and it is enabled to allow participation in the required discussions.

Attendance at all Study Days is compulsory. Some days are held jointly with other schemes, some days include both ESs and FDs and some days are held at external venues. 
The content is mapped to the Dental Foundation Training curriculum and aims to cover the curriculum areas that cannot be easily covered in the training practice environment.
The times and venues of the sessions will be outlined in your Scheme course programme. 
In the event of unavoidable absence (sickness/accident), contact the Scheme Administrator (or equivalent) immediately, either by text, e-mail or phone. This is the only acceptable reason for non-attendance. Holidays, social events and such like must be organised outside the study day programme. 
Please discuss any non-attendance with your TPD. Your TPD will ask you to complete a request of unavoidable study day absence form prior to missing a study day and formally record in your e-portfolio how the missed Study Day is to be addressed.
Preparation for each Study Day is vital to enable you to participate fully, therefore you should consult the Scheme programme in advance. 
The programme for the following week should be discussed in your ‘in practice’ tutorial. It is also helpful to reflect on the subjects dealt with in the previous week.
The start time for each day is indicated in the programme. It is worth remembering that this is the time at which the first session will begin and that you will be expected to be present before the start time.
 Late arrival at a session may well mean that you are recorded as being “not present” for the session.
Accordingly, professional standards of dress are expected at Study Days:  jeans, t-shirts and trainers are not appropriate.
A record of attendance will be kept. Non-attendance could prevent certification of completion of the course.

Trainee Representatives

HEIW are keen to facilitate Trainee forums.  The aim is to improve and encourage communication with our trainee voice across Wales.    
In September we will be recruiting for representative roles for our dental trainee forums. The forums allow HEIW to gain valuable feedback from trainees about the postgraduate dental training programmes we offer in Wales. Representatives will be expected to gather feedback from their fellow trainees and bring this to the trainee forums to discuss with the dental senior leadership team at HEIW.
You will learn more about this role at your DFT Induction and your TPD will invite you to put yourself forward.  HEIW will then make contact with the identified trainee reps. 
This is a fantastic opportunity to build your portfolio and gain leadership and management experience on a national scale. 
Trainees are expected to attend the following meetings held virtually:
18 October 1-2pm – Introductory meeting
15 November 1-2pm – Autumn trainee forum
March 1-2pm – Spring trainee forum
July 1-2pm – Summer trainee forum
Completion of the role and attendance at all meetings will result in a certificate of participation being awarded 


[bookmark: _Hlk79524369]Dental Foundation Training Schemes in Wales

North Wales Scheme

Study days are normally held at the Postgraduate Centre, Glan Clwyd Hospital, Rhyl and Wrexham Medical Institute, on a Friday. Car parking is free on the hospital sites.
The study day programme will be delivered flexibly with a mixture of Face to Face, hands on and online study days.

 Training Programme Director 

Adrian Thorp (Adrian.Thorp2@wales.nhs.uk)
[image: ]

Administrator – Rosemary Roberts (Rosemary.R.Roberts@wales.nhs.uk)
[image: ]
Postgraduate Centre 
Glan Clwyd Hospital
Bodelwyddan 
Rhyl 
LL18 5UJ 
Tel: 01745 534430 








Cardiff and Barry Scheme

Cardiff and Barry Scheme will be held on a Friday in the Academic Building for Medical & Dental Education, University Hospital Llandough, Penarth. The scheme administrator normally works Wednesday –Friday 8.30 – 4.30. The University Hospital Llandough has free car parking. Please note that parking is monitored by Parking Eye Ltd, and you are advised to register your vehicle registration number with the Centre staff prior to using the car parks. 
The study day programme will be delivered flexibly with a mixture of Face to Face, hands on and online study days.


Training Programme Director  
Richard Jones (Richard.Jones35@wales.nhs.uk)
[image: ]

Administrator – Jayne Davies (Jayne.Davies7@wales.nhs.uk)
[image: DC739181-406C-439D-A323-ECECCD77D7B8@home]
Llandough Hospital Medical & Dental Education Centre 
Academic Building
Llandough Hospital 
Penlan Road 
Penarth 
CF64 2XX 
Tel: 02920 716254 



Newport and South East Wales Scheme 

Newport and South East Wales Scheme will be held on a Thursday in the Academic Building for Medical & Dental Education, University Hospital Llandough, Penarth. The scheme administrator normally works –Wednesday - Friday 8.30 – 4.30. The University Hospital Llandough has free car parking. Please note that parking is monitored by Parking Eye Ltd, and you are advised to register your vehicle registration number with the Centre staff prior to using the car parks. 
The study day programme will be delivered flexibly with a mixture of Face to Face, hands on and online study day.


Training Programme Director   
Catherine Nelson (Catherine.Nelson4@wales.nhs.uk)
[image: Image]

Administrator - Jayne Davies (Jayne.Davies7@wales.nhs.uk)
[image: DC739181-406C-439D-A323-ECECCD77D7B8@home]
Llandough Hospital Medical & Dental Education Centre 
Academic Building
Llandough Hospital 
Penlan Road 
Penarth 
CF64 2XX 
Tel: 02920 716254 



Swansea and West Wales Scheme

Swansea and West Wales Scheme will be held on a Friday in the Integrated Education Centre, Morriston Hospital, Swansea. The scheme administrator normally works Monday – Friday 08.30 to 13.00. 
The study day programme will be delivered flexibly with a mixture of Face to Face, hands on and online study days.


Training Programme Director
Andy Matthews (Andy.Matthews2@wales.nhs.uk)  
[image: ]

Scheme Administrator – Julie Tucker (Julie.Tucker@wales.nhs.uk )
[image: ]
Integrated Education Centre 
Morriston Hospital 
Heol Maes Eglwys 
Morriston 
Swansea 
SA6 6NL 
Tel: 01792 532135




Swansea Vale Scheme

The Swansea Vale Scheme will be held on a Tuesday in Prince Charles Hospital Postgraduate Centre, Merthyr.  The scheme administrator normally works Tuesdays and Fridays. 
The study day programme will be delivered flexibly with a mixture of Face to Face, hands on and online study days.



Training Programme Director
Richard Jones (Richard.Jones12@wales.nhs.uk)
[image: ]

Administrator – Rosalind Lewis (rosalind.lewis@wales.nhs.uk) 
Tel: 01685 728319
[image: ]
Prince Charles Hospital   
Postgraduate Centre Gurnos Rd
Cwm Taf University Health Board
Merthyr Tydfil
CF47 9DT
Tel: 01685 728319



Glamorgan Vale and Beacons Scheme 

Glamorgan Vale and Beacons scheme will be held on a Friday and is based at the Dental Teaching Unit in Porth, in the Rhondda Valleys. The Scheme Administrator is normally based at Health Education and Improvement Wales (HEIW) Monday -Friday 08:30 – 13:00. 
The study day programme will be delivered flexibly with a mixture of Face to Face, hands on and online study days.

 Training Programme Director 

Rob Davies (Robert.Davies28@wales.nhs.uk) 
[image: S:\Common\Staff Photos\Gallery\Rob Davis.JPG]
Administrator – Julie Roberts (Julie.Roberts21@wales.nhs.uk) 
[image: A person with blonde hair
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Porth Dental Teaching Unit
5 – 6 Pontypridd Road
Porth
CF39 9PH
Tel: 01443 680168

STUDY DAY EVALUATION & MAXCOURSE
All study day courses must be booked on to via the course booking system ‘Maxcourse’. You can access Maxcourse at https://www.maxcourse.co.uk/walesdent/ , however your scheme administrator will book you onto these sessions.

You MUST register on Maxcourse at the very start of your training year as all Study Day sessions must be evaluated by all attendees for you to receive your corresponding certificate and CPD.


DRESS CODES
It remains the responsibility of all dentists to ensure that their appearance is compatible with their professional role and does not in any way impede the effective delivery of the roles and responsibilities of a dentist, including communication with patients, relatives, carers, and other staff.

Guidance is available from NHS Professionals on dress codes and their application throughout the NHS. It highlights that there are legitimate reasons for enforcing a dress code including Health and Safety considerations, practicality, governance, and professionalism. 

Trainees are advised to observe the legitimate dress codes of the employing practice. This may include maintaining appropriate standards of appearance, dress, and personal hygiene (for example the avoidance of large earrings, inappropriate skin exposure, unstable shoes etc).

Differentiation between male and female dress codes is legitimate, given application of the criteria listed above. 

Garments that may interfere with clinical communication, and its assessment, should be removed at appropriate times.

Similarly, examiners and those involved in recruitment should require the removal of garments that obscure the face during the exam or recruitment process and have regard to the maintenance of standards of dress as above. 
SOCIAL MEDIA
In recent years social media has quickly embedded itself within our everyday lives. It presents great opportunities for organisations and individuals to listen and have conversations with the people they wish to both professionally and personally, however it is worth being mindful of the key points identified below.
· Social media can blur the boundary between an individual’s public and professional lives.
· Dentists should have conservative privacy settings - be aware that not all information can be protected on the web.
· The ethical and legal duty to protect patient confidentiality applies equally on the internet as to other media.
· It would be inappropriate to post informal, personal, or derogatory comments about patients or colleagues.
· Dentists should not accept ‘friend’ requests from current or former patients.
· Defamation law can apply to any comments posted on the web made in either a personal or professional capacity.
· Dentists should be conscious of their online image and how it may impact on their professional standing.

The General Dental Council gives the following guidance: 

Social networking sites and other social media are effective ways of communicating with others on both a personal and professional level.

4.2.3 of Standards for the Dental Team states:

‘You must not post any information or comments about patients on social networking or blogging sites. If you use professional social media to discuss anonymised cases for the purpose of discussing best practice you must be careful that the patient or patients cannot be identified.’

Social media covers several internet-based tools including, but not limited to, blogs, internet forums, content communities and social networking sites such as Twitter, YouTube, Facebook, LinkedIn, GDPUK, Instagram and Pinterest. Professional social networking websites aimed solely at dental professionals are also forms of social media

When using social media, you must: 
a) Maintain and protect patients’ information by not publishing any information which could identify them on social media without their explicit consent. 
b) Maintain appropriate boundaries in the relationships you have with patients and other members of the dental team. 
c) Comply with any internet and social media policy set out by your employer.

As a registrant you have a responsibility to behave professionally and responsibly both online and offline. 
Your online image can impact on your professional life and you should not post any information, including photographs and videos, which could bring the profession into disrepute.

It is important to remember that anything you post on social media is in the public domain and can be easily copied and redistributed without your knowledge. You should presume that everything that you share online will be there permanently.  
Please think carefully before accepting friend requests from patients.  
Regularly review your privacy settings to ensure that information is not accessed by unintended audiences, however, remember that even the strictest privacy settings do not guarantee that your information will be kept secure and any information that you post could be viewed by anyone including your patients, colleagues, or employer.  
Remember that even if you do not identify yourself as a dental professional, you could still put your registration at risk if you display inappropriate behaviour whilst using social media.  
You should not have discussions with your patients about their dental care and treatments on social media.
While online discussions about anonymised patients and best practice can have an educational and professional benefit you should remember that posting information under another username does not guarantee your confidentiality. Please consider how your comments reflect on you as well as how they could impact on the public’s trust in the profession. 

SUPPORT
During the Dental Foundation Training year there will be many opportunities for challenges to arise.  
In your training practice the main source of assistance in problem solving will be your ES.  During normal working hours you can approach your ES for assistance, or alternatively during a tutorial you can bring up a matter that is causing concern.  
Sometimes the speaker at the Study Day will be the expert able to answer the difficult question.  You are recommended to bring along to the study days anonymised clinical problems that may need to be shared.
Your TPD is also always available for help on a whole range of clinical, professional, or personal problems.  This does not have to wait until a Study Day meeting; contact your scheme TPD as soon as possible to allow early resolution of a problem.
The Dental Foundation Training Scheme is also a helpful platform to resolution of problems.  Opportunities for group discussion occur in nearly every session of the Study Day.  Sharing difficulties, problems, or concerns with the other members of the group often brings to light examples of the same problem that have been experienced by others, and answers can often be found and discussed.  As a professional all members of the group will respect the normal rule of confidentiality outside the sessions. 



PROFESSIONAL SUPPORT UNIT (PSU)
HEIW has a Professional Support Unit (PSU) that was created in 2008 and offers advice and support for all dentists and doctors in training to maximise training opportunity.  Referrals can be made via the Associate Dean for Dental Foundation Training or the Postgraduate Dental Dean. Alternatively, self-referral can be arranged by contacting the PSU. 
Contact: Telephone: 03300 584211 Email: HEIW.ProfessionalSupport@wales.nhs.uk 
Website: Professional support - HEIW (nhs.wales) 

COMPLAINTS
As a member of staff working within the practice, any complaints should be raised following the practice complaints procedure.
If you have a complaint about the training programme please direct this to HEIW.DFTenquiries@wales.nhs.uk 

PROTECTING CHILDREN & VULNERABLE ADULTS
Dentists must always put the patient’s safety first and act promptly if patients or colleagues are at risk and take measures to protect them. 
Dentists should take appropriate action if they have concerns about the possible abuse of children or vulnerable adults. 
Dentists must be familiar with the practice’s written procedures for raising concerns and be familiar with local procedures for the protection of children and vulnerable adults and know who to refer to for advice. 
ESs and FDs must inform the TPD of any significant events at the practice concerning the trainee and declare any current investigations by the GDC, or any other investigation related to their work as a dentist. 
      



RAISING CONCERNS
The GDC 
States that:
All dental professionals have a professional responsibility to report any treatment or behaviour which might pose a risk to patients or colleagues.
A key part of this is ensuring that there is a culture of openness and honesty. Raising a concern should be input that is welcomed rather than tolerated. It is vital that staff raising a concern are listened to and that the information is acted upon. This type of environment benefits patients, colleagues and the wider health service.
Principle 8 of the Standards for the dental team covers raising a concern, providing information on:
· How to approach this issue.
· What to expect from employers in the sector.
· When to approach us.
For more information about raising a concern please visit: https://www.gdc-uk.org/raising-concerns/raising-concerns-about-dental-treatment/how-do-i-raise-a-concern-about-a-dental-professional/advice-for-professionals-raising-a-concern
You must raise a concern even if you are not able to control or influence your working environment. Your duty to raise concerns overrides any personal and professional loyalties or concerns you might have (for example, seeming disloyal or being treated differently by your colleagues or managers).  
You must not enter into any contract or agreement with your employer or contracting body which contains a ‘gagging clause’ that would prevent you from raising concerns about patient safety or restrict what you could say when raising a concern.
Do remember that your TPD and DFT Associate Dean are available to speak with you about any concerns you may wish to discuss.
CAREERS UNIT
There has never been more support structures and processes in place to help you develop your career throughout your training pathway. As a dental career progresses, help is sometimes needed with:
· Doubts in early months of a new training programme
· Unsure about a chosen pathway
· No firm options after a recruitment round
· Not progressing in chosen pathway
· Changes in personal circumstances e.g. health, family
· Thinking about resigning
Contact:
Telephone: (0)29 2068 7485
Email: HEIW.MedicalCareers@wales.nhs.uk   
Website: NHS Wales careers - HEIW


FOLLOWING COMPLETION OF DFT
If you intend to continue working in the GDS in Wales, then a few weeks before you are due to complete your training year you will be sent a Change of Status form for completion. 
You should return the completed form together with confirmation of your Vocational Training Number.
Once received, your status will be changed from Foundation Dentist to Performer, and you will be fully included on the Dental Performers List in Wales.

APPLYING FOR PERFORMERS LIST ENTRY IN ENGLAND AS A CURRENT FD IN WALES
Information can be found at https://www.performer.england.nhs.uk/ 
HEIW would advise you to make your application as soon as you are aware you will work in England as processing of applications can take some considerable time. Routine applications take approximately 8-10 weeks to process from receipt of a complete application form to inclusion on the National Performers List. 
If there are any issues with the pre-admission checks or documentation does not meet the criteria, the process will take longer. 
Please note, individuals who accept a DCT post in England with a CDS rotation will be required to make an application for inclusion on a performers list in England.

THE E-PORTFOLIO 

As part of your Dental Foundation Training you will need to actively participate in the completion of an electronic portfolio. This is your record of progress through Dental Foundation Training and will be used by your Educational Supervisor, Training Programme Director and the Review of Competence Progression (RCP) panels to measure your performance and therefore determine your final outcome at the end of your training year.
You will use the portfolio to record your clinical work each month (‘Clinical Experience Log’) as well as reflect on your tutorials (‘Tutorial Reflectons’), Study Days (‘Study Day Reflections’) and your clinical experience as a whole (‘Reflective Log’). You will record any ‘significant events’ via the ‘Significant Event Log’ and record any learning needs and your progress against these via the ‘Learning Needs’ section. Each section will have it’s own workflow with input usually passing from you, the Foundation Dentist, to the Educational Supervisor for their consideration or completion and then to the Training Programme Director if applicable.
‘Satisfactory Completion’ of Dental Foundation Training is dependent upon you maintaining your e-portfolio regularly and contemporaneously.
[bookmark: _Hlk79517984]Please be aware that your e-portfolio is a document that may in some circumstances be viewed by others, some outside the profession, especially in serious cases where a significant event involving a patient has occurred. For this reason it is essential that all of your e-portfolio entries are compliant with data protection laws and do not refer to patients by name. Your entries must remain anonymous with respect to patient identifiable detail and address the learning from an objective perspective rather than a subjective one.

Appeals

In the event of an Outcome 3 or Outcome 4 at FRCP, you are entitled to submit a request for an appeal. Appeals are managed by the Trainee Progression Governance (TPG) team and the policy for appeals, as well as associated documentation can be located on the below web-page – 
https://heiw.nhs.wales/support/trainee-progression-governance





Appendix 1

HEIW Privacy Notice for Dental Foundation Trainees 

This privacy notice is intended to provide transparency regarding what personal data HEIW will collect about you, how it will be processed and stored, how long it will be retained and who will have access to your data. 
HEIW is a data controller in respect of the personal data it holds concerning Foundation Dentists in Wales.
Personal data is information from which an individual can be identified either directly or indirectly when the information is read in conjunction with other data that a data controller holds. 
From 25 May 2018 the Data Protection Act 1998 will be replaced by the General Data Protection Regulation and this will be the principal piece of UK legislation concerning personal data.  HEIW will be subject to the General Data Protection Regulation.   
Foundation Dentists (FDs) should be aware that this privacy notice applies to all the processing of your personal data by HEIW in relation to or arising from your role.  
Why is your personal data collected? 
Your personal data is collected and held for the purposes of: 
· Supporting the management of the training programmes – personal data collected for this purpose will be kept in your training file, which will typically contain your recruitment data (application form, recruitment documentation and any immigration records), Interim Record Competency Progression (IRCP) and Final Record of Competency Progression (FRCP) summary and any significant communication and information pertinent to the effective management of your training and education.
· To quality assure training programmes and ensure that standards are maintained - via local and national quality assurance teams such as feedback opportunities following each Study day with Training Programme Directors (TPDs) and the Advisory Board for Dental Foundation Training (ABFTD) national survey.
· Identifying workforce planning targets – your data will be used to determine areas that we can focus on to help build the dental workforce in Wales.
· Maintaining patient safety through the management of performance concerns – your personal details may be shared with the General Dental Council (GDC) should there be significant concerns regarding your fitness to practice.
· To communicate with you about training opportunities, events, surveys, Electronic Personal Development Portfolio (EPDP) activity and information that may be of interest to you.
· To facilitate a transparent approach to DFT in Wales.
· To facilitate a transparent approach to appointing a DFT representative for the cohort to encourage the trainee voice.
· To support and advise all stakeholders involved with Dental Foundation Training (DFT) in Wales.
· To ensure we can provide FD welfare / pastoral care if necessary.
· Safeguarding information.
· Accessing relevant NHS IT systems and EPDP systems.
· Accessing other relevant platforms to support DFT Training in Wales
The functions of HEIW are carried out in the public interest.   The processing of FDs personal data is necessary for the purposes of those functions.   Sensitive personal data that we may need to share includes information relating to your health or criminal record should your employer or the GDC need to be made aware.
How your personal data is collected 
Personal data is collected when you enter the DFT National Recruitment process, attend and participate in the local allocation process, and at the scheme inductions.  Personal data is also captured and stored on the EPDP in line with Health Education England’s (HEE) records management policy and the NHS records retention schedule within the NHS records management code of practice. 
How your personal data is kept secure 
Access to your personal data is restricted to the authorised team within Health Education England (HEE), the DFT Team within HEIW, and the Foundation Dentists employer NHS Wales Shared Services Partnership (NWSSP).
Your personal data will be retained for seven years after you have left your FD role, at which point your personal data will be confidentially and securely destroyed.
How and why your personal data may be shared 
This information is kept in a hidden electronic database with limited access.  
Your personal data may be shared with – 
· The appointed Educational Supervisor and practice – for training purposes
· Welsh Government - for workforce planning, funding, retention and service delivery in Wales
· NHS Shared Services Partnership (NWSSP) - As the employer for Foundation Dentists
· NHS Business Services Authority (NHSBSA) 
· Primary Care services - for the purpose of Performers list queries
· Local Health Boards (LHBs)
· Health Education England (HEE) – for the Electronic Personal Development Portfolio (EPDP)
· Committee of Postgraduate Dental Deans and Directors (COPDEND)
· Third parties for reporting or research purposes and management of services such as portfolios
· Speakers delivering online sessions, for the purpose of setting up the sessions, and sharing supporting resources relevant to the session. 
· Online resource providers, to allow access to a blended learning approach
· HEIWs Performance Support Unit, to support you with any difficulties bother personally and professionally that you may experience during your DFT year.
· [bookmark: _Hlk107577741]DFT Trainee rep to allow the creation and management of trainee forums.
HEIW will only transfer your personal data to third parties using secure channels and where it is needed to manage your Dental Foundation Training role, for example issues with performance and professional registration and integrity or issues relating to payments.
HEIW will not transfer your data unless it is satisfied of the following matters: 
1. That there is a fair and lawful basis to share your personal data with the third party.  
2. The data will be handled by the third party in accordance with the law on data protection. 
Where the data is used for analysis and publication by a recipient or third party, any publication will be on an anonymous and aggregated basis and will not make it possible to identify any individual. This will mean that the data ceases to become personal data. 
Third parties may include the following non-exhaustive list: British Dental Association (BDA), Welsh Government, GDC, Occupational Health, Health Inspectorate Wales (HIW). 

Security of your Information

HEIW takes responsibility to look after your personal information very seriously. This is regardless of whether it is electronic or in paper form.

We also employ someone who is responsible for managing information and its confidentiality to ensure:
- your information is protected; and
- inform you how it will be used.
- All staff are required to undertake training on a regular basis. Comprehensive training is required to help protect 
  the information that has been given, used, processed by HEIW.
- The training makes sure that all staff working in HEIW (including the wider NHS), are aware of their responsibilities 
  about the handling of your information regardless of the department that they work in.

Your rights and responsibilities
It is important that you work with us to ensure that the information we hold about you is accurate and up to date so please inform HEIW immediately if any of your personal data needs to be updated or corrected. 
All communications from HEIW will normally be by email. It is therefore essential for you to maintain an effective and secure email address or you may not receive information.
If at any point you wish to gain a copy of your personal data that is held by HEIW you may submit a subject access request in writing. 
In certain limited circumstances, you have a right to object to processing that is likely to cause you damage or distress, or to any decisions made by automated means that significantly affect you. 
You also have a right to have inaccurate personal data rectified, blocked, erased or destroyed. 
If you wish to exercise any of these rights or have any concerns in relation to how your personal data is processed, please contact HEIW.
Should you wish to learn further information about data protection, please visit the Information Commissioner's Office (ICO) website. The ICO deals with complaints about how data controllers have dealt with information matters and provides useful guidance. 
Making a complaint

If you wish to make a complaint about any issues you have experienced regarding your information, then please contact:

Data Protection Officer/ Swyddog Diogelu Gwybodaeth
Addysg a Gwella Iechyd Cymru/Health Education and Improvement Wales,
Tŷ Dysgu,
Cefn Coed,
Nantgarw,
CF15 7QQ
Tel: 03300 585 005
Email: HEIW.informationgovernance@wales.nhs.uk 
Ffôn/Tel:
Ebost/email:   HEIW.Information.Governance@wales.nhs.uk 

If you are still unsatisfied following your complaint and this remains unresolved, you have the right to make a complaint to the:

Information Commissioner’s Office,
2nd Floor,
Churchill House,
17 Churchill Way,
Cardiff, CF10 2HH

Email: wales@ico.gsi.gov.uk 

Website: www.ico.org.uk 


Further information

For more information relating to this privacy notice or questions on the content, please contact:
Addysg a Gwella Iechyd Cymru (AaGIC) / Health Education and Improvement Wales (HEIW)

Ffôn/Tel: 03300 584 219

e-bost/email: heiw.dental@wales.nhs.uk 
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Travel and Subsistence Allowances for Approved Study Courses for Dental Trainees

Night Subsistence Allowances from 1st April 2021
Accommodation claims are at the discretion of HEIW and must be agreed with DFT / DCT / DST Associate Dean in advance and are travel distance dependent.

	Category of Accommodation
	Rate Payable

	National
	Actual receipted cost of bed and breakfast or Hotel up to a maximum of:
£75 per night
plus, a meal allowance of:
£25 per 24-hour period

	Non-commercial
(with friends or relatives)
	£25 per night
(including meal allowance)
No receipts required; course details needed


If a dentist is claiming for an overnight stay, they must attach a receipt or statement to indicate that the expenses were actual and necessarily incurred.  

Day Subsistence Allowances from 1st April 2021
	
Period
	
Rate Payable

	
5 – 10 hours

More than 10 hours
	
£5.00   (lower rate)

£10.00 (higher rate)


Mileage Allowances 
For travelling to study day venue
	
Period
	
Rate payable

	
As a driver for each mile

As a passenger for each mile
	
Reimbursed at 24p a mile

Reimbursed at 5p a mile



In cases where long distances or difficult travel routes are encountered please discuss with your TPD to refer for consideration by The Associate Dean.

Revised 2022
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The Directions to Local Health Boards as to the Personal Dental Services Statement of Financial Entitlements (Amendment) (No. 2) Directions 2021(w) FINAL DRAFT.pdf


I S - D D E D D F W R I A E T H  


2021 Rhif 84 


DEDDF Y GWASANAETH 


IECHYD GWLADOL (CYMRU) 


2006 


Cyfarwyddydau Cyfarwyddydau i 


Fyrddau Iechyd Lleol ynghylch y 


Datganiad ar Hawlogaethau 


Ariannol ar gyfer Gwasanaethau 


Deintyddol Personol (Diwygio) 


(Rhif 2) 2021 


Gwnaed  18 Hydref 2021 


Yn dod i rym 19 Hydref 2021 


Mae Gweinidogion Cymru, drwy arfer y pwerau a 


roddir iddynt gan adrannau 66(4) a (5), 203(9) a (10) a 


204(1) o Ddeddf y Gwasanaeth Iechyd Gwladol 


(Cymru) 2006(1), yn rhoi’r Cyfarwyddydau a ganlyn: 


Enwi a chychwyn 


1.—(1) Enw’r Cyfarwyddydau hyn yw 


Cyfarwyddydau Cyfarwyddydau i Fyrddau Iechyd 


Lleol ynghylch y Datganiad ar Hawlogaethau Ariannol 


ar gyfer Gwasanaethau Deintyddol Personol (Diwygio) 


(Rhif 2) 2021. 


(2) Daw’r Cyfarwyddydau hyn i rym ar 19 Hyderef 


2021 ond maent yn cael effaith o 1 Ebrill 2021 


ymlaen(2).  


                                                                               
(1) 2006 p. 42. 
(2)  Mae adran 66(5) o Ddeddf y Gwasanaeth Iechyd Gwladol 


(Cymru) 2006 yn caniatáu effaith ôl-weithredol y 
Cyfarwyddydau a roddir o dan adran 60 o’r Ddeddf honno ar 
yr amod nad yw darpariaeth o’r fath yn niweidiol i’r 
personau y mae’n ymwneud â’u tâl. 
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Diwygiadau i’r Datganiad ar Hawlogaethau 


Ariannol ar gyfer Gwasanaethau Deintyddol 


Personol 


2. Mae’r Cyfarwyddydau a roddir gan Weinidogion 


Cymru i Fyrddau Iechyd Lleol ynghylch y Datganiad 


ar Hawlogaethau Ariannol ar gyfer Gwasanaethau 


Deintyddol Personol(1), a ddaeth i rym ar 24 Ebrill 


2009, wedi eu diwygio fel a ganlyn. 


Diwygio adran 2 


3. Yn adran 2 (gwerthoedd cytundebau blynyddol 


wedi eu negodi), yn lle paragraff 2.10 rhodder— 


“2.10 The percentage determined by the 


Welsh Ministers for the financial year 


commencing on 1 April 2021 is 3%.” 


Diwygio adran 7 


4. Mae adran 7 (taliadau mewn cysylltiad â 


hyfforddiant galwedigaethol) wedi ei diwygio fel a 


ganlyn— 


(a) ym mharagraff 7.2(c) (cymhwystra ar gyfer 


taliadau mewn cysylltiad â hyfforddiant 


galwedigaethol), yn lle “£2,781” rhodder 


“£2,865”; 


(b) ym mharagraff 7.4(c) (ceisiadau am daliadau 


o dan yr adran hon), yn lle “£2,781” rhodder 


“£2,865”; 


(c) ym mharagraff 7.5 (taliadau hyfforddiant 


galwedigaethol sydd i’w gwneud)— 


(i) yn is-baragraff (a), yn lle “£924” rhodder 


“£952”; 


(ii) yn is-baragraff (b), yn lle “£2,781” 


rhodder “£2,865”; a 


(iii) yn is-baragraff (d), yn lle “£5,475” 


rhodder “£5,640”. 


 


Llofnodwyd gan Alex Slade, Dirprwy Gyfarwyddwr yr 


Is-adran Gofal Sylfaenol, o dan awdurdod y 


Gweinidog Iechyd a Gwasanaethau Cymdeithasol, un 


o Weinidogion Cymru. 


 


  
 


Dyddiad: 18 Hydref 2021 


                                                                               
(1) 2009 Rhif 17. Diwygiwyd gan 2010 Rhif 21, 2011 Rhif 34, 


2012 Rhif 26, 2013 Rhif 10, 2014 Rhif 28, 2015 Rhif 24, 
2016 Rhif 27, 2016 Rhif 32, 2017 Rhif 20, 2018 Rhif 72, 
2019 Rhif 43, 2020 Rhif 67 a 2021 Rhif 22. 






image9.emf
The Directions to  Local Health Boards as to the General Dental Services Statement of Financial Entitlements (Amendment) (No. 2) Directions 2021(w) FINAL DRAFT.pdf


The Directions to Local Health Boards as to the General Dental Services Statement of Financial Entitlements (Amendment) (No. 2) Directions 2021(w) FINAL DRAFT.pdf


I S - D D E D D F W R I A E T H  


2021 Rhif 85 


DEDDF Y GWASANAETH 


IECHYD GWLADOL (CYMRU) 


2006 


Cyfarwyddydau Cyfarwyddydau i 


Fyrddau Iechyd Lleol ynghylch y 


Datganiad ar Hawlogaethau 


Ariannol ar gyfer Gwasanaethau 


Deintyddol Cyffredinol (Diwygio) 


(Rhif 2) 2021 


Gwnaed 18 Hydref 2021 


Yn dod i rym 19 Hydref 2021 


Mae Gweinidogion Cymru, drwy arfer y pwerau a 


roddir iddynt gan adrannau 60, 203(9) a (10) a 204(1) 


o Ddeddf y Gwasanaeth Iechyd Gwladol (Cymru) 


2006(1), ar ôl ymgynghori yn unol ag adran 60(4) o’r 


Ddeddf honno â’r cyrff yr ymddangosai iddynt hwy eu 


bod yn cynrychioli’r personau y mae’r Cyfarwyddydau 


hyn yn ymwneud â’u tâl ac ag unrhyw bersonau eraill 


y maent yn ystyried eu bod yn briodol, yn rhoi’r 


Cyfarwyddydau a ganlyn: 


Enwi a chychwyn 


1.—(1) Enw’r Cyfarwyddydau hyn yw 


Cyfarwyddydau Cyfarwyddydau i Fyrddau Iechyd 


Lleol ynghylch y Datganiad ar Hawlogaethau Ariannol 


ar gyfer Gwasanaethau Deintyddol Cyffredinol 


(Diwygio) (Rhif 2) 2021. 


(2) Daw’r Cyfarwyddydau hyn i rym ar 19 Hydref 


2021 ond maent yn cael effaith o 1 Ebrill 2021 


ymlaen(2). 


                                                                               
(1) 2006 p. 42. 
(2)  Mae adran 60(3)(e) o Ddeddf y Gwasanaeth Iechyd Gwladol 


(Cymru) 2006 yn caniatáu effaith ôl-weithredol y 
Cyfarwyddydau a roddir o dan adran 60 o’r Ddeddf honno ar 
yr amod nad yw darpariaeth o’r fath yn niweidiol i’r 
personau y mae’n ymwneud â’u tâl. 
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Diwygiadau i’r Datganiad ar Hawlogaethau 


Ariannol ar gyfer Gwasanaethau Deintyddol 


Cyffredinol 


2. Mae’r Cyfarwyddydau a roddir gan Weinidogion 


Cymru i Fyrddau Iechyd Lleol ynghylch y Datganiad 


ar Hawlogaethau Ariannol ar gyfer Gwasanaethau 


Deintyddol Cyffredinol(1), a ddaeth i rym ar 24 Ebrill 


2009, wedi eu diwygio fel a ganlyn. 


Diwygio adran 2 


3. Yn adran 2 (gwerthoedd contractau blynyddol 


wedi eu negodi), yn lle paragraff 2.8 rhodder— 


“2.8 The percentage determined by the 


Welsh Ministers for the financial year 


commencing on 1 April 2021 is 3%.” 


Diwygio adran 7 


4. Mae adran 7 (taliadau mewn cysylltiad â 


hyfforddiant galwedigaethol) wedi ei diwygio fel a 


ganlyn— 


(a) ym mharagraff 7.2(c) (cymhwystra ar gyfer 


taliadau mewn cysylltiad â hyfforddiant 


galwedigaethol), yn lle “£2,781” rhodder 


“£2,865”; 


(b) ym mharagraff 7.4(c) (ceisiadau am daliadau 


o dan yr adran hon), yn lle “£2,781” rhodder 


“£2,865”; 


(c) ym mharagraff 7.5 (taliadau hyfforddiant 


galwedigaethol sydd i’w gwneud)— 


(i) yn is-baragraff (a), yn lle “£924” rhodder 


“£952”; 


(ii) yn is-baragraff (b), yn lle “£2,781” 


rhodder “£2,865”; a 


(iii) yn is-baragraff (d), yn lle “£5,475” 


rhodder “£5,640”. 


 


Llofnodwyd gan Alex Slade, Dirprwy Gyfarwyddwr yr 


Is-adran Gofal Sylfaenol, o dan awdurdod y 


Gweinidog Iechyd a Gwasanaethau Cymdeithasol, un 


o Weinidogion Cymru. 


 


 
 


 


                                                                               
(1)  2009 Rhif 18. Diwygiwyd gan 2010 Rhif 22, 2011 Rhif 33, 


2012 Rhif 27, 2013 Rhif 11, 2014 Rhif 27, 2015 Rhif 23, 
2016 Rhif 26, 2016 Rhif 31, 2017 Rhif 19, 2018 Rhif 73, 
2019 Rhif 42, 2020 Rhif 66 a 2021 Rhif 21. 
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Dyddiad: 18 Hydref 2021 
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