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NHS WALES BURSARY: REQUEST FOR AN APPEAL
Please note a review form and process must have been completed and agreed prior to completing this request. 
Please complete this form and send it to HEIW.bursary@wales.nhs.uk. 
Please read all of the guidance notes to ensure that you provide us with the correct information. We cannot proceed unless we have all the information required.
HEIW Review Reference:   Click or tap here to enter text.
Full Name:   Click or tap here to enter text.
Course completed   Click or tap here to enter text.
University where course was completed   Click or tap here to enter text.
Date of Graduation   Click or tap here to enter text.
Contact Details   
postal address   Click or tap here to enter text.
email address   Click or tap here to enter text.
mobile number (essential)   Click or tap here to enter text.
Date of Review decision letter.   Click or tap here to enter text.
Registration Number with relevant professional body.   Click or tap here to enter text.




Please use the sections below to describe why you do not accept the decision from HEIW. You may complete one or all of the sections as applicable. It is very important that you complete this as carefully and precisely as possible. You can also attach relevant accompanying documents. At the back of this form there is a list of essential additional information we need to progress your Appeal.  If this information is missing, we cannot proceed to consider the Appeal. It is your responsibility to provide this information within the required timescale.
Grounds for Appeal:  I disagree with the Review decision to repay elements of the bursary because:
Please type your narrative here ( maximum of 500 words)
Click or tap here to enter text.
Grounds for Appeal:  I have new information that was not evident when the Review was completed which I believe could change the decision.   Please describe this new evidence and how it impacts on the Review decision. 
Please type your narrative here (maximum of 500 words)
Click or tap here to enter text.
Mitigating circumstances. 
Please use this space to provide additional information you have not already described in the last two sections only if it is relevant to the appeal.
Please type your narrative here (maximum of 500 words)
Click or tap here to enter text.
Reasonable adjustment.  
The HEIW appeal bursary policy allows for adjustments if you need to attend the Appeal.  If this is relevant, please outline the adjustments that you require and we will contact you to discuss further.
Click or tap here to enter text.


Next Steps
Take care to check and fully complete this form. Please save this document as a PDF document and forward it with any relevant accompanying documentation to: heiw.bursary@wales.nhs.uk. 
Your request will only be considered if received within ten working days from the date of the HEIW Bursary Review decision letter. 
You will be notified by HEIW within 5 working days of receipt of the completed form that arrangements are in hand to complete the Appeal. You will also be informed of the date for the Appeal. Please note HEIW endeavour to complete your Appeal within 28 working days of receiving your completed form.
Attendance at the Appeal Meeting
HEIW may request that you attend the Appeal to clarify certain facts. This is not mandatory but if you do not wish to attend, the appeal will go ahead in your absence.  You can also  request to attend and have someone to accompany you.  The appeal is virtual using Microsoft Teams software. Please complete the details below if you wish to attend.
I would like to attend the Appeal and have the following person to accompany me.
Name:   Click or tap here to enter text.
Relationship to you:  Click or tap here to enter text.
Address   Click or tap here to enter text.
Email address   Click or tap here to enter text.
Contact number  Click or tap here to enter text.
Please could you save this form as a PDF and sent to HEIW.Bursary@wales.nhs.uk
Correspondence 
There is a dedicated team within the HEIW for the management of appeals of the Bursary. If the FAQ document does not answer your query, you can send your query to a confidential inbox HEIW.Bursary@wales.nhs.uk
Confidentiality
Notes of the meeting and the key facts will be recorded to demonstrate that all issues have been fully considered prior to reaching a decision. This information along with the appeal documentation will be held in line with HEIW Records Management Policy WHC(2000)71 – “For the Record, Managing Records in NHS Trusts and Health Authorities and the Welsh Risk Pool standards for record management”
Additional Information and guidance:
The HEIW Bursary Appeals policy, Terms anc Conditions and FAQs can be accessed from the website    
https://heiw.nhs.wales/education-and-training/undergraduate-education-for-health-professionals/nhs-bursary/ 
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